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1. O0mue moJ10KeHUs1

1.1. Hactossmum IlonoxkeHueM ompenensieTcs MOPSIOK OOpalieHuss ¢ NepCOHAIBHBIMU JTAaHHBIMH
PabOTHUKOB MYHHUITUTIAIIEHOTO OF0KETHOTO 00IIe00pa3oBaTeIbHOTO yupekaeHus «Cpemanss nrkoa Ne 2y
(manee - [lIkoia).

1.2. VYnopspodenue oOpamieHHss C TEPCOHAIBHBIMH JaHHBIMH HWMEET IeJIbI0  00eCIeUnTh
coOJIIOJICHNE 3aKOHHBIX MpaB W HHTepecoB IlIkonmel M ee pabOTHHKOB B CBSI3M C HEOOXOJIMMOCTHIO
nonyueHus: (cbopa), cucremaruzanuu (KOMOMHHpOBAaHMsSI), XpaHEHUS U TepeJadyd CBEJICHU,
COCTaBJISIOUINX NIEPCOHANBHBIC JaHHBIE.

1.3. IlepcoHanbHble AaHHBIE pabOTHHKA - Jr00as MHQOpMAIMs, OTHOCSAIIASICS K KOHKPETHOMY
paboTHHKY (CyOBEKTy MEpPCOHAIBHBIX JaHHbIX) W HeoOxomumast Illkome B CBsA3M ¢ TPYyAOBBIMH
OTHOIICHUSIMHU.

1.4. CBeneHusi 0 TEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB OTHOCATCS K YHCITY KOH(MUICHIIMATBHBIX
(cocTaBnstromux oxpaHsemMyo 3akoHOM TaiiHy Illkombr). Pexxum KoH(UAEHIIMATBLHOCTH B OTHOIICHUU
MEPCOHATBHBIX TAHHBIX CHUMAETCSL:

B Cllyyae UX 00e3JTHMYUBAHUS; IO UCTEYCHUU

75 et cpoka X XpaHEHUS,

B IPYTHX CIIy4asiX, IPEeIyCMOTPEHHBIX (ellepatbHbIMU 3aKOHAMHU.

2. OcHoBHbIe MOHATHUS. COCTAB NMEPCOHATBHBIX TAHHBIX PA00OTHHKOB

2.1. Ins ueneii Hactosimero [1omoxeHus: UCTIONB3YIOTCS CIIeAYIONINE OCHOBHBIE TOHSATHS:
nepconanvbhvie OanHvle - Modas nHPOpMAaIUsl, OTHOCSILIASLCS MPSIMO MM KOCBEHHO K ONPEACTICHHOMY HJIH
orpenenseMoMy (huzndeckomy Uiy (CyOBeKTy MepcOHANbHBIX JaHHbIX) (1. 1 cT. 3 DexepanbHOro 3aKoHa
ot 27.07.2006 N 152-@3);

00pabomka NepCcoHANbHBIX OAHHBLIX pabomHuKka - J000e AelcTBUe (omepalys) WId COBOKYITHOCTb
JIeMCTBUI (OTepaliuii), COBEpIIaeMBbIX C UCIIOJI30BAHUEM CPEJICTB AaBTOMATHU3AIMU WU 0€3 UCTIOJIb30BaHHUS
TaKUX CPEACTB C TMEPCOHAIBHBIMH JAHHBIMH, BKJFOYasi cOOp, 3aluCh, CUCTEMAaTH3alMIO0, HAKOIUICHUE,
XpaHeHHe, yTouHeHHWe (OOHOBIICHHWE, W3MEHEHHE), W3BJIICYCHHE, WCIOJIb30BaHHE, Iepeaady
(pactipocTpaHneHue, MpeIoCTaBlIeHUE, TOCTYM), 00e3TnYrBaHne, OJIOKUPOBAHUE, YAAJEHUE, YHUUTOKEHNE
MepCcoHANBHBIX JaHHbIX (1. 3 c¢T. 3 @enepanbHoro 3akona ot 27.07.2006 N 152-03);

pacnpocmparnenue nepcoHAIbHbIX OAHHBIX - IEHCTBHUS, HAIIPABICHHBIE HA PACKPHITHE NEPCOHAIBHBIX
JTaHHBIX PaOOTHUKOB HeompeaeaeHHoMYy Kpyry jiui (. 5 cr. 3 ®enepanbHoro 3akona ot 27.07.2006 N
152-D3);

npeoocmasgieHue NepcoHAIbHbIX OAHHbIX - IEHCTBHS, HAIIPABICHHBIE HA PACKPHITHE MEPCOHATBHBIX
JTaHHBIX PaOOTHUKOB OIPENEIICHHOMY JIMIYy WJIM OmpeneieHHoMYy Kpyry aui (m. 6 ct. 3 denepanbHoro
3akoHa o1 27.07.2006 N 152-D3);

OI0KUpOBaHUe NepcoHanbHblX OAHHbIX - BpEMEHHOE IpeKpalleHre 00paboTKH NePCOHAIBHBIX JAHHBIX
pabOTHUKOB (32 MCKIIOYCHHEM CITydaeB, €Ciu 00padoTka HEoOXOAMMa NIl YTOYHEHHWS IEePCOHATBHBIX
naHHbIX) (1. 7 cr. 3 @enepanbHoro 3akoHa oT 27.07.2006 N 152-03);

VHUUMOICEHUEe NEPCOHANbHBIX OAHHBIX - NEUCTBUSL, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTAHOBHUTH COJICPXKAHUE MEPCOHATBHBIX JAHHBIX B MH()OPMAIIMOHHON CUCTEME MEPCOHATIBHBIX TaHHBIX
pabOTHUKOB W (WJIM) B PE3yJbTaTe KOTOPHIX YHHUYTOKAIOTCS MaTepPHaIbHbIC HOCHUTEIH MEPCOHAIBHBIX
JNaHHbIX paboTHHUKOB (1. 8 cT. 3 deaepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

00e31UudUBaHUe NePCOHAIbHBIX OAHHBIX - TEUCTBHS, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOKHBIM
0€e3 MCIOIH30BaHUS TOTIOJHUTEIBLHON HH(OPMAIIMU ONIPEACIIUTh PHUHAIIE)KHOCTh IEPCOHAIBHBIX TAHHBIX
KOHKpETHOMY paboTHHKY (1. 9 c1. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

ungopmayus - ceieHus (COOOIICHUs, JTaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS;
OOKYMEHMUpo8antas un@opmayus - 3aUKCUPOBAHHAS HA MAaTEPHAIHHOM HOCUTEIIE TyTEM
JOKYMEHTHPOBAaHUS HH(POPMAIUS ¢ PEKBU3UTAMH, MTO3BOJISIOIIUME OTNPEACTUTh TaKyl0 HH()OPMAIHIO WK
ee MaTepuabHbI HOCUTEIb.



2.2. Vudopmanws, npencrapisemMas paOOTHUKOM TIpU TOCTyIUieHNH Ha paboty B Llkomy, momkHa
MMETh JTOKYMEHTaIbHYI0 Gopmy. [Ipn 3aKimroueHnn TPpyIOBOTO TIOTOBOpPA B COOTBETCTBUH cO CT. 65 TK PD
JIMLO, MOCTYMAOIIEE Ha PabOTy, IPEABbABIISAET:

[acnopT WIK UHOM JOKYMEHT, YA0CTOBEPAIOLINI JIMYHOCTB;

TPYJIOBYIO KHIDKKY, 32 HCKIIOUCHHUEM CIIy4aeB, KOTla JOTOBOP 3aKJIFOUaeTCs BIIEPBbIE, MM PAOOTHUK
MIOCTYIAeT Ha PaboTy Ha YCIOBUSIX COBMECTUTEIbCTBA, WU TPYJO0Bask KHM)KKA Y paOOTHHKA OTCYTCTBYET B
CBSI3U C €€ YTPaToW WM MO APYIUM NpUYUHAM;

CTPaxoBOE€ CBHUJIETEILCTBO FOCY1apCTBEHHOI'O IEHCHOHHOI'O CTPAXOBAHUS;
JOKYMEHTBI BOMHCKOT'O yueTa - sl JIULL, TOAJIEKAIUX BOUHCKOMY YUeTYy;

JOKYMEHT 00 00pa30BaHNH, O KBAIM(UKALMY WM HAJTMYUK CTIEHUAIbHBIX 3HAHUH - TPU MOCTYIICHUH
Ha paboTy, TpeOYIOLIYIO ClIeHUaIbHBIX 3HaHUI WK CHeNUalbHON NOArOTOBKHU; CBUIETEILCTBO O
npucBoenuu MHH (npu ero Hanm4unu y paboTHUKA);

CIpaBKy, BbIaHHY!0 opranamMu MBJI Poccuu, o Hanmauu (OTCYTCTBUHM) CYAMMOCTH | (WiH) (dakta
YrOJOBHOIO HpecieloBaHus JIMOO O MPEKpAIlEeHUH YTroJOBHOIO HPECIEeNOBaHHs 10 PeadUIMTHPYIOIIUM
OCHOBaHMAM (IIPU MOCTYIUIEHUH Ha paboTy, K KOTOPOH B COOTBETCTBHU C TpPynoBBIM KojxekcoM P®D wimu
UHbIM (eneparabHBIM 3aKOHOM HE JIONYCKAIOTCA JIMI@, HMEIOLIMe WIH MMEBIINE CyIUMOCTb,
HOJBEPraroIyecs Ui NOABEPraBIINecs YTOJIOBHOMY IPECIIeIOBaHHIO).

2.3. Tlpu opopmienun paboTHUKA pabOTOAATENEM WM YIIOJIHOMOYEHHBIM UM JIMLIOM 3aIOIHSAETCS
yHu¢unuposanHas gopma T-2 "JIluuHast kapTouka paOOTHHKA"', B KOTOPOH OTpa)karoTCs CIelyolIue
aHKeTHbIe U Ouorpaduyeckue JaHHble paOOTHUKA!

- obmue cBeaeHus (D.M.O., nata poxaeHUs, MECTO POXICHUS, I'paXJaHCTBO, 0Opa3oBaHME,
npodeccusi, cTax paboThl, COCTOSTHUE B Opake, MacropTHHIE JaHHBIC);

- CBEJICHUSI O BOMHCKOM YUeTe;

- JaHHbIE O IIpUEMe Ha padoTy;

- CBeZieHHs 00 aTTecTaluH;

- CBE/IEHMS O TOBBIIIEHHON KBanupuKauumy;

- CBe/IeHHs 0 POo(heCcCHOHATBHOM MepenoAroTOBKE;

- CBE/IeHHs O Harpajax (MOOLIPEeHHsX ), TOYETHBIX 3BAaHUSAX;

- CBe/IeHHs 00 OTITyCKax;

- CBEJICHUS O COLMAIIbHBIX MAPAHTHUSAX;

- CBEJICHUS O MECTE JKUTENIBCTBA U O KOHTAKTHBIX Tele(OHaX.

2.4. B xannenspuu I1Ikomsl co3garoTcs U XpaHATCs ClelyIOIe IPYyIibl JOKYMEHTOB, COJIeprKalie
JIaHHBIE 0 PAOOTHUKAX B €IUHUYHOM MJIM CBOJIHOM BUJIE:

2.4.1. IokyMeHTHI, COIeprKallle IIepCOHAIbHBIE JaHHbIE PA0OTHUKOB:

KOMIUJIEKCH JTOKYMEHTOB, COIPOBOXJAIOIIME Mporecc O(GOpMIIEHUs TPYAOBBIX OTHOIIEHUH NpHU
npuemMe Ha paboTy, mepeBoie, yBOIbHEHUH;

KOMIUIEKC MAaTepHaloB [0 AaHKETHPOBAHMIO, TECTUPOBAHUIO, IPOBEACHHIO COOeceloBaHUN ¢
KaH/IUJaTOM Ha JOJDKHOCTB;

HOAJIMHHHUKY U KOIMHU NPHUKA30B (PaCHOpPsKEHHI) 10 Kaapam;

JMYHBIE €A U TPYJOBbIE KHIKKH;

Jien1a, coJiepKallie OCHOBaHUs K IIPUKa3y M0 JMUYHOMY COCTaBY;

Jiernia, coJieprKariie MaTepraibl aTTecTanuii pabOTHUKOB; Jena,

coJiep Kalre MaTeprasbl BHYTPEHHHUX pacciieI0BaHUi;

CHPaBOYHO-MH()OPMAIIOHHBII 0aHK TaHHBIX IO MEPCOHANTY (KapTOTEKH, )KypHaJIbl); TOATUHHUKA U
KOIIMH OTYETHBIX, AHATUTHYECKUX M CPABOYHBIX MAaTepHAJIOB, TIepeiaBaeMbIX aaMuHucTpanuu L1Ikomsr;

KOTHMH OTYETOB, HAINPABISEMBIX B TOCYJapCTBEHHbIE OpPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIEKIIWH,
BBIIIECTOSIINE OPTaHbl YIPABICHUS U APYTHE YUPEKICHHS.

3. O6paboTKa MepcoOHAIbHBIX JAHHBIX PA0OTHHKOB
3.1. MHUcrounukom wuHPOpMamuu 000 BCEX MEPCOHAIBHBIX MJAHHBIX pPAOOTHHKA SIBIISETCS
HEMOCPEACTBEHHO paboTHUK. Eciu mepcoHanbHbE JaHHBIE BO3MOXKHO IOJYYHTh TOJBKO Yy TpeTbel
CTOPOHBI, TO paOOTHHUK JAO0JKEH ObITh 3apaHee B MMCbMEHHOM (hopMe yBe1oMIIeH 00 3TOM U OT HEro JI0JKHO
ObITh TONyyeHo nucbMeHnHoe cornacue (IIpunoxenue 1). PaGoromarens o0s3aH coOOMUTE paOOTHHUKY O



LEJNAX, TPeNnojaraeMbIX HCTOYHHMKAX M CIoco0ax TIOJydeHHs MEPCOHAJIbHBIX TaHHBIX, a TaKXe O
MOCTIE/ICTBHUAX OTKa3a pabOTHHKA AaTh MUCbMEHHOE COTJIACHE HA MX TOJIyYeHHE.

3.2. PabotonaTens He MMEET TpaBa MoJydaTh M 00pabaThIBaTh MEPCOHATIBHBIC JAHHBIC PAOOTHHKA O
€r0 pacoBOii, HAIIMOHAJIBHON NMPHHAUICKHOCTH, TOTUTUYECKUX B3TJISIAX, PEIUTHO3HBIX U (HIOCOPCKUX
yOeXIeHHsIX, COCTOSIHMM 370pPOBbs, MHTUMHOH J>KM3HH. B ciydasix, HEmOCPEICTBEHHO CBS3aHHBIX C
BOIPOCaMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU cO cT. 24 Konctutynuu P® pabGortomarens Bmpase
MoJIyyaTh 1 00pabaTbIBaTh JTaHHBIE O YACTHOM JKM3HU PaOOTHHKA TOJIBKO C €r0 MUChMEHHOTO COTJIacHs.

3.3. OOpaboTka TepCcOHANBHBIX JAaHHBIX PAOOTHHKOB padoTodaTelieM BO3MOXKHA TOJBKO C HX
cornacus 1100 0e3 UX corjacus B CICAYIOMIMX CIIydasx:

- IepCOHAJIbHBIE TAHHBIE ABISIOTCS OOIIEIOCTYTHBIMU;

- TIEpPCOHAJBHBIC JAHHBIC OTHOCSITCS K COCTOSHHIO 3/J0pPOBbsi pabOTHHMKA, W HX o00paboTKa
HeoOXouMa Ui 3alIUThl €T0 KU3HH, 37J0POBbSl MM MHBIX )KU3HEHHO Ba)XKHBIX MHTEPECOB APYTHX JIUI U
MOJIy4YEeHHUE coTacusi pabOTHUKA HEBO3MOXKHO;

- 0 TpeOOBaHUIO TOJHOMOYHBIX TOCYNAapPCTBEHHBIX OPraHOB - B CIIydYasX, IMPETyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.4. PaGoronmatens BmpaBe 00OpabaThIBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHS.

3.5. IlucemenHoe cornacue pabOTHHKAa Ha OOpabOTKy CBOMX IEPCOHAIBHBIX IAHHBIX JOJIKHO
BKJIIOYATh B ce0s:

- (hammInIo, UMs, OTUECTBO, aApec CyObEeKTa MePCOHABHBIX JAHHBIX, HOMEP OCHOBHOT'O JOKYMEHTAa,
YJIOCTOBEPSIIOIIEr0 €ro JIMYHOCTh, CBEJIEHHs O JaTe BbIJA4M YKAa3aHHOTO JOKYMEHTa U BBIJABILEM €ro
Oprase;

- HauMeHoBaHue ((haMHINIO, UM, OTYECTBO) U aJJPEC ONepaTopa, MOJYyJaoIIero corjaacue cyobeKTa
MIEPCOHANBHBIX TaHHBIX;

- 1es1b 00padOTKY MEPCOHABHBIX JJAHHBIX;

- MEepe4YeHb IEepPCOHANBHBIX JaHHBIX, Ha O00pabOTKy KOTOpBIX JaeTcs Ccorjlacue CyObeKTa
MIEPCOHANBHBIX TaHHBIX;

- IEPeYeHb JIEHCTBUH C TEPCOHANBHBIMU JIAHHBIMH, Ha COBEPIICHHE KOTOPBIX HAeTCsl COracue,
o0l111ee OnrcaHue UCIOIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00PabOTKM MEPCOHAIBHBIX JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOIO ICUCTBYET COTJIACUe, a TAKXKE MOPSATIOK €ro OT3bIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCS B CIASAYIONINX CIIydasx:

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIIETCS HA OCHOBaHWHM TpymoBoro xomekca PD wmum
MHOTO (heiepaTbHOro 3aKOHA, YCTAHABIMBAOIIETO €€ 11€M1b, YCIOBUS MOJTY4YEHHUS IEPCOHAIBHBIX IAHHBIX U
KpYr CYOBEKTOB, INEpPCOHAJIbHBIC JaHHBIE KOTOPBIX MOuIexar o0paboTke, a TakXke ONpEAETICHHOTO
MOJTHOMOYHSI paboToIaTeNs;

- 00paboTKa NMEPCOHANBHBIX TAHHBIX B IIEIISX UCTIOIIHEHHS TPYIOBOTO JI0TOBOPA;

- 00paboTKa MEepPCOHATBHBIX MAHHBIX OCYILECTBISETCS IJISi CTATHCTUYECKUX WIIM HMHBIX HAay4YHBIX
LeJel MPH YCIOBUU 00sI3aTEILHOTO 00€3TMUMBAHHS IEPCOHATBHBIX TAaHHBIX;

- 00paboTKa MEepCOHAJbHBIX JAaHHBIX HE0OXoauMa i 3alIUThl >KU3HH, 370POBbS MM HHBIX
KU3HEHHO BaXKHBIX UHTEPECOB PAOOTHUKA, €CJIM NOJIYYEHHE €r0 COrIachs HEBO3MOKHO.

3.7. Pabornuk Illkonsl mpencrasisier paboromarento (yMOJTHOMOYEHHOMY JIMILY) JTOCTOBEPHBIE
cBezeHus o cebe. PaboTomaresns (yOIHOMOYEHHOE JIUIO) TPOBEPSIET TOCTOBEPHOCTH CBEJICHUH.

3.8. B cootBerctBHu co ct. 86 TK P® B nemsix obecrieuenust mpas 1 ¢cBOOOT YEIOBEKA U IPaskIaHNHA
pykoBogutenb LIIKonbl U ero 3akOHHBIE, TOJTHOMOYHBIE MPEICTABUTENN MPU 00paboTKe MEepCOHATBHBIX
JAaHHBIX paOOTHHKA JTOJKHBI BHITIOIHSTH CIIEIyIOIIne o0mre TpeOoBaHMs:

3.8.1. OOpaboTka TeEpCOHATBHBIX JMAHHBIX MOJXKET OCYIIECTBISITHCS HCKIIOUYUTEIFHO B IIETISX
oOecrieueHusT COOJIOJICHNS] 3aKOHOB WJIM WHBIX TIPABOBBIX AaKTOB, COJCHCTBHS pabOTHHKaM B
TPYJAOYCTpPOICTBE, 0O0Y4eHUH U MPOPECCHOHAIBHOM MPOJABMKEHUN, 00ECIIeUeHUsI IMYHON 0e30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJIMYECTBA M KAuyeCTBa BBINOJHSAEMOW paboOThl M 00ecnedyeHus: COXPaHHOCTH
HMMYILECTBA.

3.8.2. Ilpu ompeneneHnn oObeMa U colepKaHHs OOpabaTHIBAEMBIX TEPCOHANBHBIX JaHHBIX
pabortonatens A0KeH pykoBoacTBoBaThest Koucturymueit P®, Tpynosbim konekcom P u uHbIMEH
(benepanbHBIMU 3aKOHAMH.



3.8.3. Ilpu mpuHATHH pEUICHHHA, 3aTparuBarONIMX WHTEPEChl paOOTHHKA, pabOTONATENh HE MMEET
IpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX, IMOJYYCHHBIX O HEM HCKIIOUUTEIHHO B pe3yibTaTe HX
aBTOMATH3MPOBAHHON 00PAaOOTKH WM SJIEKTPOHHOTO MOJTyYCHHUS.

3.8.4. 3ammrTa NepCcOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIOJIB30BAHUS, yTPAThI
obecrieunBaeTcsi paboToAaTENIEM 3a CUET €0 CPEACTB B MOPSIIKE, YCTAHOBICHHOM (pe/IepaibHBIM 3aKOHOM.

3.8.5. PaboTHHKM U UX MPEACTABUTEIH JOJKHBI OBITH 0O3HAKOMJICHBI O] PACTIUCKY C TIOKYMEHTaMHU
[Ikoubl, ycTaHABIMBAIOUIMMHU IMOPSAOK OOpabOTKH TMEPCOHAIBHBIX JaHHBIX, a TakkKe 00 HMX TpaBax U
00513aHHOCTSIX B ATOH 00JIacTH.

3.8.6. Bo Bcex cnywasx oTka3 pabOTHMKa OT CBOMX IpaB Ha COXpaHEHHE W 3alIUTY TaiHbI
HEJIEHCTBUTEIIEH.

4. Tlepenaya nepcoOHAJBHBIX JAHHBIX

4.1. Tlpu mnepemaue TMEPCOHANBHBIX JAaHHBIX paOOTHHKA paboTomaTeNlb IOKEH COOI0AATh
CIIeTyoIre TPeOOBAHMUS:

4.1.1. He coobmarp nepcoHaabHbIe JaHHbIE PA0OTHUKA TPEThEH CTOPOHE O3 MUCHbMEHHOT'O COTIIACHS
paboTHHUKA, 32 UCKIIIOYEHHEM CIIy4aeB, KOT/ia 3TO HEOOXOAUMO B LIENSAX MPEILYIPEKACHUS YTPO3bI )KU3HU U
3I0POBBIO PAOOTHHUKA, & TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (pe/lepalbHbIM 3aKOHOM.

4.1.2. He coobOmaTrh mnepcoHalbHBIE JJaHHbIE pAa0OTHMKA B KOMMEPUYECKHMX Mensx 0e3 ero
MHCbMEHHOTO COTJIACHSL.

4.1.3. IlpenynpennTs UL, NOJYYUBIINX IIEPCOHAIBHBIC JaHHbIE pAOOTHHUKA, O TOM, YTO 3THU JIaHHbIE
MOTYT OBITh HCIIOJB30BAHbI JIUIIL B IEJSAX, JIS KOTOPBIX OHH COOOLICHBI, M TPeOOBAaTh OT ITHX JIUI]
MNOATBEPXKAEHHE TOTO, YTO 3TO NpaBWio coOmoneHo. Jluma, NodMyduBIINE IEpPCOHATBHBIC JaHHBIC
paboTHUKa, 00s13aHBI COONIOATh PEXUM CEeKpeTHOCTH (KoH(uaeHuuaabHocTH). Jannoe Ilonoxxenue He
pacmpocTpaHsieTcss Ha OOMEH TNepCOHATbHBIMU JAQHHBIMH PAaOOTHUKOB B MOPSAIKE, YCTAaHOBJICHHOM
(benepanbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBisaTh MepeAadyy NEepCOHAIBHBIX NaHHBIX paOOTHHKOB B mnpeaenax ILlkonsr B
COOTBETCTBHH C HAacTOSAIMM [lonoxkeHuem.

4.15. Paspemarb JOCTYyn K TI€PCOHAIBHBIM JIAaHHBIM PAaOOTHUKOB TOJBKO  CIIEIHAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, MPH 3TOM YyKa3aHHbBIC JIMIA JOJDKHBl MMETh IPaBO IOJNy4YaTh TOJIBKO Te
NepCOHAJIbHBIC IAHHBIE, KOTOPbIe HEOOXOIUMBI IS BBITIOJIHEHNS! KOHKPETHOH (DYHKITHH.

4.1.6. He 3anpammBaTh MHGOPMALUIO O COCTOSIHUU 3/10pOBbsI PaOOTHHKA, 332 HMCKIIOYEHHEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHHSI pAOOTHHKOM TPYIOBOH (DyHKITHH.

4.1.7. llepenaBaTh mepcOHaNbHBIE JaHHbIE pPAOOTHMKA €ro  3aKOHHBIM, ITOJIHOMOYHBIM
MPE/ICTABUTEISIM B IOPS/IKE, yCTaHOBICHHOM TpynoBbIM KosiekcoM PD, i orpann4mBaTh 3Ty HH)OPMALIUIO
TOJBKO TEMH MEpCOHAJIBHBIMU JIAHHBIMH, KOTOpBIE HEOOXOJMMBI ISl BBHINOJHEHUS YKa3aHHBIMH
MPEJCTaBUTENSIMU UX (DYHKIIHH.

4.2. TlepcoHasibHbIE TaHHBIE pAaOOTHUKOB 00pabaTHIBAIOTCS U XpaHATCS B KaHUensapuu LLIkoubl.

4.3. TlepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITh IOJYY€HbI, MNPOXOAUTH JAJbHEHIIYIO
00paboTKy M mepeaaBaTbcs Ha XpaHEHHWE KaK Ha OyMakKHBIX HOCHUTENSX, TaK M B DJIEKTPOHHOM BHJE
(mocpeCTBOM JIOKAJIbHOW KOMIIBIOTEPHOU CETH).

4.4. TIpy NONy4YeHUU NEPCOHANBHBIX IAHHBIX HE OT PabOTHHKA (32 MCKIIOYEHHMEM CIydaeB, €CIU
MEPCOHANBHBIC JTaHHBIC SBISIOTCSA OOIIENOCTYMHBIMU) paboTomaTeNh 10 Hadasa OOpabOTKM TaKuX
MePCOHATILHBIX TAHHBIX 00sI3aH MPEIOCTABUTH PAOOTHHKY CIIEAYIONIYI0 HH(POPMAIHIO:

- HauMeHoBaHue ((paMuus, UM, OTIECTBO) U JAPEC ONEPATOPA WIIH €r0 MPEICTaBUTENS,

- 11e7Th 00pabOTKY MEePCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE,

- IpeAIoIaraeMble IMOJIb30BaTEIH EPCOHATBHBIX JaHHBIX;

- yCTaHOBJICHHBIE (heepaIbHBIMU 3aKOHAMHU IIpaBa CyObeKTa MePCOHATBHBIX JaHHBIX.

5. JlocTyn K nepCcoOHAJBHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo pocTyna K nepcoHaNbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
- pykoBoautenb 11Ikoibl 1 ero 3aMecTuTeNy;
- ICJIONIPOU3BOUTEN;



- CeKpeTapb-MaIllnHUCTKA;

- pabOTHHKY OyXTanTepuu;

- peniofaBatenb-opraauzarop ObX.

5.2. Pabotnuk [1Ikosbr mMeeT mpaso:

5.2.1. Tlomy4ath JOCTYI K CBOMM I€PCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE ¢ HUMHM, BKIIOYas IIPABO
Ha 0e3B03ME3HOE M0JydeHUe KOMUY JF000H 3amnucy, cojiepKallieil ero nepcoHaabHble JaHHbIE.

5.2.2. TpebGoBaTh OT paboromaTeNisi YTOYHEHHS, HUCKIIOYEHHUS WJIM HWCHPABICHUS HETOJHBIX,
HEBEPHBIX, YCTAaPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJIYYSHHBIX WM HE SIBJISIFOIIUXCS HEOOXOIUMBIMH
ISt paboTOAaTENsI IEPCOHATBHBIX TaHHBIX.

5.2.3. [lonyuats ot paboTomarens:

- CBEJICHHS O JIMIIAX, KOTOPBIE UMEIOT AOCTYN K NMEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXKET OBITh
MPEIOCTABIICH TAKOM JOCTYII,

- IepeyeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX TOIY4EHHUS,

- CPOKH 00PaOOTKH NMEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHUS;

- CBEIEHHS O TOM, KaKHe IOPUANYECKHE TIOCIEACTBUS Ui CyObeKTa MEePCOHAIBHBIX JTaHHBIX MOXET
MIOBJIEYb 32 C000I 00paboTKa ero NepcoHaIbHBIX JAHHBIX.

5.2.4. Tpebosatrp u3BemieHus paboToaTeNIeM BCEX JIHILI, KOTOPHIM paHee ObUIN COOOIEHB HEBEPHBIE
WM HETIOJTHBIE TIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIIOYCHUSX, HCIIPABICHHUAX WU
JIOTIOJTHEHUSX.

5.2.5. OO6xanoBaTh B YNOJHOMOYEHHBIH OpraH IO 3allUTe NpaB CyObEKTOB MEPCOHATBHBIX JTaHHBIX
WK B cy1IeOHOM TOpsIIKEe HEMpaBOMEpHbIE ACHCTBHA WM Oe3neiicTBusi paboronatens mpu oOpaboTke u
3alUTe ero NePCOHATBHBIX TaHHBIX.

5.3. KomupoBaTh W [JenaTh BBINHCKUA TEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKA pa3periaeTcs
HCKJTIOUUTENHHO B CIY)KEOHBIX LENAX ¢ MICbMEHHOTO pa3perieHus: pykoBoautess LIkomsl.

5.4. Tlepemaua wmH(pOpMAIKM TPEeThEH CTOPOHE BO3MOXHA TOJBKO IPH MUCHBMEHHOM COTJIACHH
pabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJHPYIOIHUX 00padoTKY NepPCOHAIBHbBIX JaAHHBIX

6.1. PaGornuku llIkosbl, BAHOBHBIE B HAPYILICHUHU MOPSAKA OOPAIEHHUS C IEPCOHATLHBIMH JTaHHBIMH,
HECYT JUCUUIUIMHAPHYIO, R AMUHUCTPATUBHYO, TPAXAAHCKO-TIPABOBYIO UJIH YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (eZiepaTbHBIMU 3aKOHAMH.

6.2. PykoBonutens LIkoibl 32 HapylIeHHe MOpsIKa 0OpaIieHus ¢ ePCOHAIbHBIMU JaHHBIMU HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh coryiacHO cT. ¢T. 5.27 u 5.39 KoAIl P®, a taxke BOo3Memaet
paboTHHKY ymiepO, NPUYMHEHHBIM HEMPaBOMEPHBIM HCIOJIL30BaHUEM HWH(OpMaIuu, coaepkaiiei
MepCOHANIbHBIC JaHHBIE 00 ’TOM pabOTHHKE.
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OoT
Corsacue Ha 00padOTKY MEPCOHATBHBIX JAHHBIX
A,
(pamunus, ums, omuecmeo - npu HarUYUL)
JaHHBIC MACTIOPTA:
( cepus) (Homep) (kem u ko2oa 6vi0am)

B cootBeTcTBUU ¢ DenepanbupiM 3akoHOM OT 27.07.2006 Ne 152-33 "O nepcoHanbHBIX JaHHBIX" a0 CBOE
MMUCBbMEHHOE COTJIACUE MYHUUURAILHOMY OI00NCEMHOMY 00UWe00pa308ameIbHOMY YUPEHCOCHUIO
«Cpeonan wikona No2y» Ha 06pabOTKy MOUX NEPCOHAIBHBIX JAHHBIX, AaBTOMaTU3HUPOBAHHYIO, a TaKkKe 0e3
MCIIOJIb30BaHUS CPEJICTB aBTOMATH3AIIHH, B IIEJIIX 00ecreyeHns: COOII0ICHHS TPYI0BOT0 3aKOHO1aTEIhCTBA
Y MHBIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB.

S naro cornacue Ha 00pabOTKY CIIEAYIOIUX MEPCOHANBHBIX JAHHBIX:

- Bce Omorpaduueckue CBeICHNUS;

- CBEJICHUSI, COJICPIKAIIMECS B MACTIOPTE MM HHOM JIOKYMEHTE, YJIOCTOBEPSIFOIIEM JINUHOCTH;

- nHpopManus, CoaepIKaIIasics B TPYA0BOI KHIUKKE;

- uHbOpMAIs, COJCpXKalasics B CTPAXOBOM CBHUJIETEIBCTBE TOCYAAPCTBEHHOIO MNEHCHOHHOTO
CTpPaxOBaHHS;

- CBEJICHHS, COJIEPIKAIINECS B IOKYMEHTaX BOMHCKOTO yueTa (MpH UX HaJHYHN);

- uHpopMaIms 00 00pa30BaHUM, KBATU(PHUKALIMH WM HATUYUH CTICIUATbHBIX 3HAHUN HJIH OATOTOBKH;

- nH(OpPMAIIUSI O COCTOSIHUH 37I0POBbS;

- HH;

- nHpOpMaNys, COAEPIKAIIANACS B CIIPABKE O HANWYIHMHU (OTCYTCTBUH) CYIHUMOCTH;

- CBEJICHHS O CEMEIHOM TIOJIOKEHUH (CBHIETENBECTBO O Opake, CBUIETEIBCTBO O pacTOp)KeHHU Opaka);

- CBEJICHUS O JIOXOJIE C MPEIbIAYIIEro MecTa paboThI (CTipaBKa);

- JJOKYMEHTBI, COJIEp’KaIllie CBEIEHHS, HEOOXOIWMBIC [UIsI TpEeAOoCTaBieHUss PaboOTHWUKY rapaHTuii u
KOMHGHcaHHﬁ, YCTaHOBJICHHBIX I[CI‘/’ICTBYIOHII/IM 3aKOHOOATCJIbCTBOM.

S yBemomuieH(a) M MOHMMAKO, YTO MOJ OOPabOTKOW MEPCOHANBHBIX JAaHHBIX IOJpa3syMeBaeTcs cOop,
cUCTEeMaTH3allusl, HAKOIUICHHEe, XpaHEeHUe, yTouHeHHe (0OOHOBJICHUE, U3MEHEHHE), UCIIOIb30BaHUE (B TOM
YuCIe TPH HAMOJNHEHHHM WH(POPMAIIMOHHOTO pecypca - caidta 00pa30BaTEeNbHOTO YUPEKACHUS)
pacrpocTpaHeHue (B TOM YHCIE Mepenada), o0e3lInvYMBaHUe, OJOKHMPOBAHUE, YHUYTOKEHHE U JHOObIC
Jpyrue neicTBus (omnepamum) ¢ IepCoOHALHBIMU JJAHHBIMH.

Cornacue BCTymaeT B CWIYy CO JHS €ro MOJANHCAHUS U JEHCTBYET B TEUCHHE HEONPEACIEHHOTO CpPOKA.
Cornacue MOXeT ObITh 0TO3BAaHO MHOIO B JII000O€ BpEMsI HA OCHOBAaHHH MOETO TMCbMEHHOTO 3asIBIICHUSL.

(®.1.0. N0AHOCTHIO, TTOIHCH)
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