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1. O0mme noJioxkeHUs

1.1. Hacrosimee IlonoxkeHne o 3amMTe MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB U
oOyuatomuxcsa (manmee - Ilonoxenwe) pa3paboTaHO € LETbIO 3alUTHl  WHGOpPMAIUH,
OTHOCSILENCS K JMYHOCTH W JINYHOW KU3HU PaOOTHHUKOB M OOYYAIOIIMXCSl MYHHIIMIIAJIbLHOTO
OromkeTHOro obIeoOpazoBarensHOTO yupexkaeHuss «Cpennss mkona Ne 2» (manee - OO), B
COOTBETCTBUM C MyHKTOM | ctatbu 23, cratbedt 24 Kouctutrymuu Poccuiickoii denepanuu,
I'maBoit 14 TpynoBoro koaekca Poccuiickonn ®enepaunu u DenepaibHbIMU 3aKOHAMU
HOpMaTUBHbIMH akTamMu oOT 27 wurona 2006 roma Ne 149-@3 «O6 wundopmanuu,
MH(OPMAIMOHHBIX TEXHOJIOTHUSX U O 3auTe HHpopManumn», ot 27 utons 2006 roga Ne 152-D3
«O mepcoHaANbHBIX TaHHBIX)» (¢ n3MeHeHussMu Ha 23.12.2010).

1.2. TlepconanbHble JaHHBIE - TH00ast HHGOPMALIHSI, OTHOCSIIAICS K ONPEACIEHHOMY WIH
ONpEeNeIsIeMOMY Ha OCHOBaHMM Takoll wuHpopMauuu QuznyeckoMy suiy (cyObeKTy
MEPCOHAIBHBIX TAHHBIX), B TOM YHUCIIE €ro (paMuiIus, UMsi, OTYECTBO, T'OJl, MECSI], 1aTa U MECTO
POXKJEHUs, aJpec, CEeMEHWHOE, COLMAIbHOE, HMYIIECTBEHHOE IIOJI0)KEHHE, OOpa3oBaHUE,
npodeccusi, 10X0abl, Apyras uHGopMaIus.

1.3. [lepconanbHble AaHHbIE paOOTHUKA - MHpOpMAaIMs, HeoOxoaumas paboToAaTeo B
CBSI3U C TPYJAOBBIMH OTHOIICHUSIMU U KACAIOIIasiCsi KOHKPETHOrO pabOTHHKA.

[lepconanbubie ganHble oOyuarommxcs - uH@opmanus, Heooxoaumas OO B cBs3u C
OTHOIICHUSIMHU, BO3HUKAIOIIUMHU MEXAy OOyYaromIMMCsl, €ro pOAUTENIAMH (3aKOHHBIMU
npeacrasutensamu) u OO.

1.4. OGpaboTka TEPCOHATBHBIX MAHHBIX - JEHCTBUA (OMEpanuu) C MePCOHATBHBIMU
JaHHBIMH, BKJTIOUYasi cOOp, CUCTEMAaTU3aIlNI0, HAKOIIJICHUE, XpaHeHne, yTouHeHne (0OHOBJICHHE,
W3MEHEHHE), WCIOJIb30BaHNE, PACIPOCTpPaHEHHE (B TOM YHCIE Tepeaady), 0O0e3TnYrBaHUE,
OJIOKUpPOBAHUE, YHUUYTOXKEHNE TIEPCOHATLHBIX JAaHHBIX.

PacnipocTpaneHne mnepcoHaNbHBIX JaHHBIX - JCWCTBUs, HAIMpaBICHHbIE HAa Nepenavy
MEPCOHANIBHBIX JTAHHBIX OMpPEAEIEHHOMY Kpyry JuIl (Iepeiaya NEPCOHAIbHBIX JaHHBIX) WM Ha
O3HAKOMJIEHME C NEPCOHAIbHBIMHM JIaHHBIMU HEOTPAaHMYEHHOIO Kpyra JHI, B TOM 4YHUCIE
0OHapo/I0BaHKE MEPCOHANIBHBIX JAHHBIX B CPEACTBaX MaccOBOW MH(OpMaluu, pa3MelIeHUE B
MHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NPEJOCTaBICHHE  JOCTyNa K
MEPCOHAIILHBIM JIAHHBIM KaKUM-JIHO0 UHBIM CIIOCOOOM.

Hcnonp3oBanue NEpCOHANBHBIX JAHHBIX - JEHCTBUA (OMepanuu) ¢ TNePCOHATbHBIMU
JaHHBIMH, COBEPIIIAEMBIC OMEPATOPOM B IEJSAX MPUHSTHS PEIICHUN WU COBEPIICHUS HHBIX
JCUCTBUH, TOPOKIAIOIINX IOPUANUECKHIE TTOCICCTBUS B OTHOIICHUN CYOBEKTa MEPCOHATBHBIX
JTaHHBIX WA APYTUX JUI] JTUOO0 WHBIM 00pa30M 3aTparvBarolIuX IMpaBa M CBOOOIBI CyOBEKTa
MEPCOHANLHBIX JaHHBIX WIH IPYTUX JUIL.

OOmenoCTyHbIE  MEPCOHANbHBIE  JJaHHBIE - TEPCOHANBHBIC  JaHHBIC, JIOCTYII
HEOTPAHWYEHHOTO KpyTa JHUI] K KOTOPBIM MPEIOCTABJICH C Corjacus CyObeKTa MepCOHATBHBIX
JTAHHBIX WKW Ha KOTOPHIE B COOTBETCTBHHM C (perepaibHBIMH 3aKOHAMH HE PacIpOCTPaHSIETCS
TpeboBaHKEe COOMIOACHNSI KOHPUACHIINAIBHOCTH.

1.5. K nepcoHanbHbIM JaHHBIM pabOTHHKA, MOJydaeMbIM paboTomareireM U
NOJIeKAIIMM XPAaHEHUIO Yy paldoTojaTedst B MOPSAKE, MPEAYyCMOTPEHHOM JACHCTBYIOIIMM
3aKOHOJATENbCTBOM UM  HacTtoAmuM [loyoxkeHneMm, OTHOCATCS CJEAYIOLIME CBEICHUS,
coJiep Kalluecs B JIMYHBIX JieNlaX paOOTHUKOB:

- NAacCHOPTHBIE JIaHHbIE pA0OTHHKA;



- HH;

- KOIUS CTPAXOBOT'0 CBUAETENILCTBA FOCYJaPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS;

- KOMMsI JOKYMEHTa BOMHCKOTO ydeTa (IIi BOCHHOOOS3aHHBIX W JIUI[, MOJJIEKAIINX
NpU3BIBY HA BOGHHYIO CITYKOY);

- KOmus JOKyMeHTa 00 00pa30BaHny, KBATM(UKALIUY UITN HATUYUH CTICIUAIbHBIX 3HAHMUIA;

- aHKETHbIe JaHHbIE, 3alO0JHEHHbIE PAOOTHUKOM IMpH IMOCTYIUICHWHM HAa paboTy WiIHd B
nporecce paboTel (B TOM uucie - aBToOMOrpadus, CBEACHHUS O CEMEWHOM IOJOXKEHUU

paboTHUKa, TepeMeHe haMUITuH, HATHIUH IeTeH U WKIUBCHIIEB);
- JOKYMEHTHI O BO3PacTe MaJIOJIETHUX JETEH U MECTE UX 00yUeHNS,;

- JTIOKyMEHTBI O COCTOSIHUU 370POBbS JETEH U APYIUX POJCTBEHHUKOB (BKJIIOUas CIPABKU
00 MHBAJIMHOCTH, O HATMYUH XPOHUUECKUX 3a00JIeBaHUN );

- JIOKYMEHTBHI O COCTOSIHUU 3[I0pOBBsS (CBeleHUS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH H
T.1L.);

- UWHBIE JTOKYMEHTBI, KOTOpblE C Y4YeTOM cCHenupuKku paboTbl U B COOTBETCTBUU C
3akoHo/aTenbcTBOM Poccuiickoit denepanuu 10KHBI OBITH MPEAbSIBICHB PAOOTHUKOM IPH
3aKIIOYEHUH TPYAOBOTO JOTOBOpAa WJIM B TEPUOJA €ro JEWCTBUA (BKJIIOYAs MEAMIIMHCKUE
3aKIIOYCHUS,  MPEabsABIsieMble  paOOTHUKOM  TPU  MPOXOXKICHUU  0OSI3aTEIbHBIX
MPEeABAPUTETHHBIX U IEPUOJUIECKUX MEIUIIMHCKIX OCMOTPOB);

- TPYAOBOM JOTOBOP;

KOIIMU IPUKA30B O IPUEME, IEPEBOJAX, YBOJIBHECHUH;

JIU4Has kapTouka mo gopme T-2;

3asIBJICHMSI, OOBSICHUTENIbHBIC U CITyKEOHBIE 3aMMCKN paOOTHUKA;

JOKYMEHTBI O MPOX0KICHUN PAOOTHUKOM aTTECTAllH, TOBBIIICHUS KBaTU(UKALUY;
UHBIE JOKYMEHTBI, COJEpJKalllhe CBEIACHHS O PpAa0OTHUKE, HAXOXKIEHHE KOTOPBIX B
JUYHOM Jiesie pabOTHHKAa HEOO0XOAMMO Ui JOKYMEHTAJIBHOTO OQOPMIICHHUS TPYAOBBIX
MPABOOTHOIIEHUH C pPaOOTHUKOM (BKJIOYas NPUTOBOPBHI CyAa O 3alpeTe 3aHuMaThCs
NeAarorn4eckon AesITeIbHOCTRIO WM 3aHUMATh PYKOBOSIIUE TOJKHOCTH).

1.6. K mnepcoHanpHpIM JaHHBIM oOOydaromuxcs, nomydaeMbiMm OO U mojexaum
xpaneHnro B OO B mnopslke, NpeIyCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HacTosmM [lonoxkeHueM, OTHOCSTCS CIEAYIOIIME CBEICHNUS, COAEPKAINECS B JIMUHBIX JEJIax
00yJarOIINXCA:

- JJOKYMEHTBI, yIOCTOBEPSIOIINE JTUYHOCTh 00yJaromerocs (CBUAETENBCTBO O POKICHUN
WJIM MacTopT);

JAOKYMCHTBI O MCCTC IPOKNUBAHUA,

JOKYMCHTEI O COCTABC CCMbH,

NAacCMOPTHHIE IaHHbIE POAUTENEH (3aKOHHBIX MPEACTaBUTENEH) 00ydaronerocs;
JOKYMEHTBl O TOJyYeHHH oOpa3oBaHUs, HEOOXOAMMOTO Ui TIOCTYILJICHUS B
COOTBETCTBYIOIIHM Kjacc (JIMUHOE JIEJI0, CIIPaBKa ¢ MPEABIIYIIEro MecTa yueObl U T.11.);

- TIOJIUC MEIUIIMHCKOTO CTPAXOBAHUS;

- JIOKYMEHTBI O COCTOSSHUM 3JI0pOBbsl (CBeA€HHMS OO0 WHBAJIUIHOCTH, O HaJUYHUU
XPOHUYECKUX 3a00JIEBaHU, METUIIUHCKOE 3aKII0YEHIE 00 OTCYTCTBUU MPOTUBOMOKA3aHUHN IS
oOydeHusi B oOpa3oBaTeIbHOM YUYPEKICHUU KOHKPETHOTO BHJAa M THIMA, O BO3MOXHOCTU
W3Y4YEHUS TIPEIMETOB, PEICTABISIONIUX MOBBIIIEHHYIO OMTACHOCTD IS 3JI0POBBS U T.I1.);



- JIOKYMEHTBI, IOATBEPKIAIOIIME ITPaBa HA AONOJHUTEIbHBIE TAPAHTUN U KOMIIEHCALIUU
10 OTPEJICTICHHBIM OCHOBAHUSM, IPELyCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POIUTEIN-UHBAIUIBI,
HeroJHasi ceMbs, peOEHOK-CHPOTa U T.I1.);

- HHbIE JOKYMEHTBI, COJAEpKalIME€ MEPCOHAJIbHBIE JAHHbIE (B TOM 4YHUCJIE CBEICHUS,
HEOOXOAMMBIE IS PEAOCTABICHUS 00YYaroIIeMycsl FapaHTHI 1 KOMIIEHCALIUN, YCTAHOBIEHHBIX
JENCTBYIOIIUM 3aKOHOAATEICTBOM).

Poautenu (3axkoHHBIEC MPEJCTABUTENH) MOTYT COOOIIUTh UHBIE CBEJICHHUS, C KOTOPBIMHU CUUTAIOT
HY>KHBIM 03HAaKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHS NPOBeIeHNsI 00pa00TKH MEePCOHATBHBIX JAHHbBIX

2.1. Oo6pazoBarenbHas OpraHu3alys ONpeaeIsieT o0BeM, COJIepKaHHE
00pabaTbIBa€MbIX MEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB U OOYYaIOIIUXCS, PYKOBOJICTBYSCH
Koncturyumein Poccuiickoit ®@enepauuun, TpynoeiM koaekcom Poccuiickoit ®Penepanuu,
3akoHoM P® ot 29.12.2012r. Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit deneparum» u
MHBIMU (efepaTbHbBIMU 3aKOHAMU.

2.2.  OOGpaboTtka MEPCOHAIBHBIX JTAHHBIX pabOTHUKOB OCYILIECTBIISIETCS
WCKITIOUUTEIIFHO B LIETSAX 00ecTieueHus: COOIOCHHS 3aKOHOB U UHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJICHCTBUS PaOOTHUKAM B TPYIAOYCTPOUCTBE, OOYUYEHUH U MPOABIKEHHUH IO CIyk0e, a
TaKkke 00ecredyeHus JIMYHON 0e30MacHOCTH PaOOTHUKOB, COXPAHHOCTH UMYIIIECTBA, KOHTPOJISI
KOJIMYECTBA M KA4eCTBA BBIMOIHSAEMOM pabOTHI.

OOpaboTka MEpCOHANBHBIX JAHHBIX OOYYAIOMIETOCS  MOXET  OCYIIECTBIATHCS
HCKJIIOUUTEIBHO B LIENSAX 00€cTeueHus: COONIIOICHNS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COJCHCTBHS OOydYaromuMcs B OOy4eHUU, TPYIOYCTPONCTBE;, OOeCIeUeHHs] X JIMIYHOU
0€e30MacHOCTH; KOHTPOJIA KauecTBa 00yUYeHHs U 00eCTieYeHNs COXPAHHOCTH UMYIIIECTBA.

2.3. Bce mepcoHanmpHbIe JaHHbIE pPaOOTHHMKA MPEIOCTABISAIOTCS pPAaOOTHHUKOM, 3a
UCKJIIOYCHHEM CITyYaeB, MPEIyCMOTPEHHBIX (QenepalbHbiM 3akoHOM. Ecim mepcoHanbHBIC
JTaHHbIE pa0OTHUKA, BO3MOXKHO, TIOYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO pabOTONATENb 00s13aH
3apaHee YBEIOMUTh 00 3TOM paOOTHHKA U MOJYYUTh €r0 MMCbMEHHOE cornacue. PaboTomaTens
JIOJIKEH COOOIUTh PAaOOTHUKY O TENSIX, MPEANOoiaraeMbIX UCTOYHUKAX U CIIOCO0aX MOTyqICHHS
MEPCOHANILHBIX JTAHHBIX, & TAKXKE O XapaKTepe MOAIeKAIINX TOTYyUYEeHUIO IEPCOHATBHBIX TaHHBIX
Y TIOCIICJICTBUSAX OTKa3a pabOTHUKA JaTh MTUCHMEHHOE COTJIaCHe Ha UX MOJTy4YeHHE.

2.4. Bce nepcoHalbHbIE JaHHbIE HECOBEPILIEHHOJIETHETO 00yYarolerocs B BO3pacTe J10
14 netr (ManojeTHETO) MPEAOCTABISAIOTCS €r0 POAUTEISAMHU (3aKOHHBIMH TPEJCTABUTEISIMU).
Ecnu mepconanpHbie TaHHBIE 00YYArOIIETOCs BO3MOXKHO TOJYYHUTh TOJIBKO y TPEThEe CTOPOHBI,
TO POAUTENU (3aKOHHBIE MPEACTABUTENN) 00YUaOIIEerocsl JOJKHBI ObITh YBEJOMIIEHBI 00 3TOM
3apanee. OT HUX JOJIKHO OBITh MOJIyY€HO MUCbMEHHOE COTJIache Ha MOJyUYEHUE MEePCOHATBHBIX
JaHHBIX OT TpeThel CTOpOHBL. PoauTenu (3aKOHHBIE MPEACTABUTENHN) 00YUAIOIIErocs MOJIKHBI
ObITh MPOMH(OPMHUPOBAHBI O MLEJSAX, MPEANOIaraéMblX HCTOYHHKAX M CHOC00aX MOMy4YeHHUS
MEPCOHANIBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOANeKaIIUX HOTYyUYEHUIO0 TEPCOHATBHBIX TaHHbBIX
Y TIOCJIEJICTBUSAX OTKa3a JaTh MUCbMEHHOE COIJiacke Ha UX MOJIy4YEHUE.

2.5. OO He uMeeT npaBa noixyyaTh U 00padaThIBaTh NMEPCOHAIBHBIE JaHHbIE PAOOTHHUKA,
00y4aronierocst 0 €ro NOJUTUYECKUX, PETUTHO3HBIX U MHBIX YOEKICHUSIX U YaCTHOM KU3HU 0e3
MUCHbMEHHOTO COTIacHsl PaOOTHHKA, POJIUTENIEH 00yUYarOIIerocs.



OO He umeeT mpaBa ModydaTh W 00pabaThiBaTh TEPCOHAJBHBIC JaHHBIE PAaOOTHHKA,
0oOy4Jaromierocss O €ro 4jeHCTBE B OOIIECTBEHHBIX OOBEAMHECHUSX WJIH €ro MpodCOr3HOM
JESTENbHOCTH, 32 HCKITFOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (heaepabHBIM 3aKOHOM.

2.6. OO BmpaBe OCyIIECTBIATH COOp, Iepeaady, YHUUTOKEHHE, XPAHEHUE, NCTIOIh30BAHUE
MH()OPMAIIUH O MOJUTHYECKUX, PEIUTHO3HBIX, APYTHX YOSKICHUIX U YaCTHOU KHU3HH, a TAKKE
MHpOpMalMK, HapyIIAIOMIeH TalHy TMEPernucKy, TeaeQOHHBIX IePEroBOPOB, TOYTOBBIX,
TenerpadHbIX U UHBIX COOOIICHUI:

- pabOTHHMKa TOJIBKO C €ro MHChMEHHOTO COTJIAaCHsl WM Ha OCHOBAaHUHM CYACOHOTO
peIICHHS.

- oOywaromerocs TOJIBKO C TIHMCBMEHHOTO  COTJIacHs  pOJMTeNeld  (3aKOHHBIX
NpeJCcTaBUTeNei) MaOJETHETO HECOBEPIIEHHOJETHETO OOYdYalomIerocs WM Ha OCHOBAaHUH
CyeOHOTO peIIeHHUS.

3. XpaHenue, 00padoTKa M MCNOJIb30BAHUE EPCOHATBHBIX JTAHHBIX

3.1. TlepconanbHble faHHBIE PAaOOTHUKOB U oOydaronuxcs OO xpaHsITcs Ha OyMasKHBIX
Y 3JICKTPOHHBIX HOCUTEIISAX, B CIICIIHAIBHO MPETHA3HAYEHHBIX JIJIS1 3TOTO MOMEIIECHUSIX, B MECTAX,
00eCIeynBaroIINX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYyTIA.

3.2. B mpouecce xpaHeHHs] TEPCOHATIBHBIX TAaHHBIX PabOTHUKOB M oOyuarommxcsa OO
JOJIKHBI 00€CTIEUNBATHCSL:

- TpebOoBaHMA HOPMATHBHBIX JIOKYMEHTOB, YCTAHABIWBAIOUIMX MPaBHJIA XPaHEHUS
KOH(UICHIINATIBHBIX CBEJICHUIA,

- COXPaHHOCTh MMEIOIIMXCS JAHHBIX, OTPAaHMYEHUE JOCTyNa K HUM, B COOTBETCTBUHU C
3aKoHOAaTeNbCTBOM Poccuiickont @eneparuu u HactossmuM [lonoxenuem;

- KOHTPOJIb 332 JTOCTOBEPHOCTBHIO M TOJHOTOW MEPCOHAIBHBIX NAHHBIX, UX PEryJsipHOE
OOHOBJICHUE ¥ BHECEHHE 110 MEPE HEOOXOUMOCTH COOTBETCTBYIOIINX U3MEHEHHIA.

3.3. JlocTyn K mepcoOHAIbHBIM JaHHBIM PA0OTHUKOB U 00yyaronuxcsi OO uMeroT:

- TUPEKTOD;

- 3aMECTUTENIN JUPEKTOpa MO y4eOHO-BOCIHTATEIbHON paboTe (IepcoHaNbHBIC TaHHBIC
TOJIKO pa0OTHHUKOB, HAXOJAIIUXCS B MX HEMOCPEJICTBEHHOM MOJYMHEHUH, 10 HANPABICHUIO
JEeSTENBHOCTH);

- 3aBEyIOUIMM  XO34MCTBOM  (IIEPCOHANIbHBIE  JIaHHBIE  TOJBKO  PAaOOTHHUKOB,
HaXOJIALIUXCS B MX HEMOCPEICTBEHHOM MOJYMHEHNH, TI0 HAIIPABJICHUIO A€ TEIbHOCTH);

- KJIaCCHbIE PYKOBOAMTENU (TOJIBKO K MEPCOHAIbHBIM JAHHBIM OOYYaIOIIHUXCS CBOETO
KJ1acca);

- uHble pPaOOTHUKH, oOmpeaensieMble MpukazoM aupekropa OO B mpenenax cBoew
KOMIIETEHIIUH.

3.4. llomumo nur, ykazaHHbIX B 1. 3.3. Hacrosimero IlomoskeHus, mpaBo gocTymna K
MEPCOHANILHBIM JAHHBIM PAaOOTHUKOB M 00yYarOMIMXCS UMEIOT TOJIBKO JIMIA, YIOJTHOMOYEHHBIE
JEHCTBYIOUIUM 3aKOHOAATEIbCTBOM.

3.5. Jluna, uMermmMe AOCTYN K TEPCOHAIBHBIM JIaHHBIM O0O0s3aHbI HCIOJIb30BaTh
MEPCOHANILHBIC TaHHBIE PA0OTHUKOB W OOYYAIOIIMXCS JUIIb B IENAX, AJI1 KOTOPHIX OHU OBLIN
MIPEIOCTABIICHBI:

3.5.1. [lepcoHanbHble JaHHBIE OOYYAIOIIMXCS HUCIOJB3YIOTCA Ul LIEJeH, CBA3aHHBIX C
OCYIIECTBICHHEM Y4YeOHO-BOCIUTATENILHOTO IMpolecca. AJAMUHUCTPALMA M TEAaroruyeckue
pabotHrku OO uCHoNIb3yeT NepcoHaIbHbIEC JaHHbIE 1 (POPMHUPOBAHMS KIACCOB, COCTABICHUS



y4eOHOro TIJIaHa, COCTAaBJICHHS OTYETOB B BBIIIECTOSIIME OpraHU3alud, (OPMUPOBAHUS
pa3ianuHbIX 0a3 JaHHBIX, U1 BO3MOKHOCTH MOJJIEPKUBATH CBSI3b C POAUTEISIMU (3aKOHHBIMU
NPEICTaBUTEISIMU), YUUTHIBATh OCOOEHHOCTH 00YYaIOMIMXCS MPU €ro 00YyYeHUH U BOCTIUTAHUH.

3.5.2. IlepcoHanbHble AaHHbIE PAOOTHUKA HCHOJB3YIOTCS MJsl LENed, CBSI3aHHBIX C
BBITMOJIHEHUEM TPYIOBBIX pyHKUMH. Aqmunuctpanus OO HCnonb3yeT nepcoHalbHbIE JaHHbIE, B
YaCTHOCTH, JJISl pELICHHUsI BOIIPOCOB aTTECTallUK, (POPMUPOBAHUS YUEOHOTO IJIaHa, COCTABICHHUS
OTUY€TOB B BBILIECTOSIINE OpPTraHU3aANU, (POPMUPOBAHUS PA3TUUHBIX 0a3 JTaHHBIX, TPOABUKCHUS
pabOTHUKOB MO cily>k0e, yCTaHOBJEHHs pa3Mepa 3apruiarbl. Ha OCHOBaHMM NEpCOHAIBHBIX
JAHHBIX PEIIAETCSl BOMPOC O JOMyCKe pabOTHUKA K MH(OpPMAIMHU, COCTABISIONIEH CIYKEOHYIO
TauHYy.

[Ipu mpuHATUM pElIeHUl, 3aTParuBalOIIUX HWHTEPEChl pPaOOTHHUKA, aJMUHUCTPALUS HE
MMEEeT IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, MOJYYCHHBIX HCKIIOUYMUTEIHHO B
pe3yJibTaTe UX aBTOMATU3UPOBAHHON 00paOOTKH WK AIIEKTPOHHOTO noiy4yeHus. Paboroxarens
TaK)Ke He BIIPaBe MPUHUMATh PEIIeHUs, 3aTparuBarolre HHTepechl padOTHHUKA, OCHOBBIBAsSICh Ha
JaHHBIX, JTOMYCKAIOIIUX JBOSKOE TOJKOBaHME. B cilyyae eciu Ha OCHOBaHUM NEPCOHAIBHBIX
JAHHBIX HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUThH KaKoOW-1HOO0 (akT, paboTomaTeNb Mpenjiaraet
pabOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bICHEHUS.

3.6. IlepconanbHble JaHHBIE PAOOTHUKA OTPAKAIOTCS B JMYHOM KapTOukKe pabOTHUKA
(bopma T-2), KoTOpas 3aMoTHIETCS MOCIE U3IaHMs MIPHUKa3a O €ro MprueMe Ha padoty. JInanbie
KapTOYKU pabOTHUKOB XpaHATCs B mKadax B ajadaBUTHOM MOpsKe. JIMUHbIe eia U JINYHbIE
KapTOYKU PAOOTHUKOB XPaHATCS B OyMa)XHOM BHJE B MAaNKax, JOCTYNl K KOTOPOMY HUMEET
CeKpeTapb M aIMUHUCTPAIIHS IIIKOJIBI.

3.7. TlepconanbHbIC JaHHBIC COTPYAHUKOB MOTYT TaKKE€ XPAHUTHCS B DJIIEKTPOHHOM BUJIC
B JIOKAJIbHOM KOMITBIOTEPHOU ceTu. [locTosiHHBIN nocTyn (B mpejenax CBOCH KOMIETCHIINMH) K
AIIGKTPOHHBIM 0a3aM JIaHHBIX, COJEpPIXKAIIUM IEepPCOHAJbHBIE IaHHbIE PaOOTHUKOB, MUMEIOT
TOJIbKO aJMHHHUCTpanus mKoybl. [loctynm apyrux paOOTHHKOB K TEPCOHAJIBHBIM JIaHHBIM
OCYULIECTBJISIETCSI HAa OCHOBAaHUU MHCHbMEHHOIO pa3pelieHusi pabOTHUKAa U PacloOpsHKEHUS
mupektopa OO.

3.8. Tlapomu mist goctyma K SJeKTpoHHOU ©6aze manHbix OO ycTaHAaBIWMBAKOTCSA
JUPEKTOPOM U COOOIIAIOTCS  MHAUMBUAYAJIBHO COTPYAHMKaM, MMEIOIMIMM JOCTyIn K
MIEPCOHAIILHBIM JIAHHBIM COTPYAHHUKOB.

3.9. KomnwupoBaTh u JenaTh BRITUCKU U3 TIEPCOHATBHBIX JAHHBIX pa0OTHUKA pa3peIiaeTcs
UCKJIIOYUTEIBHO B CIYKEOHBIX LENSIX C MUCbMEHHOTO pa3pelieHus paboTHHKA W JAUPEKTOpa
ITKOJTHI.

3.10. IlepconanbHble NaHHBIE 00YYAIOLIErOCs OTPAXKAIOTCA B €r0 JIMYHOM JIelie, KOTOpoe
3alMoJIHAETCS Mocie u3ganus npukasza o ero 3auucieHus B OO. JIlnunelie aena oOyvaromuxcs B
andaBUTHOM TIOpsAIKE HOPMUPYIOTCS B MAMKaX KJIACCOB, KOTOPHIEC XPaHATCA B mKady, TOCTYII K
KoTopoMy umeeT agmuHucTpanus OO U KIacCHbIE PYKOBOIUTEIH.

3.11. BepaeHwue JIUYHBIX J€]I 1 OTBETCTBEHHOCTD 32 COXPAHHOCTD JIMYHBIX JEIT BO3JIOKEHO
Ha KJIACCHBIX PYKOBOAUTEIICH.

3.12. YactnuHo cBeneHuss 00 OOydaroOImUXCsl COAEPkKATCS B KIACCHOM KypHaje, Kynaa
3aHOCATCA KIJIACCHBIM pyKOBoAUTENEeM. KilacCHble JXypHaJbl XpaHATCS B YUYUTEIbCKOM B
CHEIUATBHOM IIKa]Y.

3.13. [lepcoHanbHbIE JaHHBIE OOYYAIOIIUXCS MOTYT TaKKE XPAHUTHCS B DIIEKTPOHHOM
BUJIE B JIOKAJIBHON KOMIIbIOTEpHOW ceTH. IIpaBo mosHOro noctyma K 3JEKTPOHHBIM 0a3am
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JaHHBIX, COJEpXKAlllUM [EpCOHANbHbIE JaHHbIE OOYYalOIIUXCS, HMEET aJIMUHUCTpAIUS.
OcTanpHble nearoruyeckue paboTHUKU UMEIOT IOCTYI TOJIBKO K TOM HHPOpMAIUH, KOTOPast UM
HeoO0XoArMa B Mpeieax UCIOIHEHUS UX TOJKHOCTHBIX 00s13aHHOCTEH.

3.14. Tlaponu moctymna kK 0a3e JaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM U COOOIIAIOTCS
MHIMBUIYabHO PaOOTHUKAM, UMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JAHHBIM COTPYIHHUKOB.

3.15. KommpoBaTh u [edaTh BBIIUCKA W3 TMEPCOHAIBHBIX JAHHBIX OOYyYaroIIUXCs
pasperaeTcsi UCKJIIOUUTENBHO B CIIYKEOHBIX LENAX C MUCbMEHHOTO pa3pelieHus poauTeneit
(3aKOHHBIX MPEACTABUTENICH) U TUPEKTOPA IIKOJIBL.

4. Ilepenaya nepcoHAJbLHBIX JAHHBIX
4.1.1lpu nmepenade mepcOHAIBbHBIX AaHHBIX PabOTHUKOB M oOyuarommxca OO apyrum
opuaudeckuM u ¢puszndeckum mnaMm OO nomkHa coOMI0IaTh CIeIyoNue TpeOOBaHUS:

4.1.1. TlepcoHnanpHble AaHHbIE PAaOOTHHKA, OOYYArOMIETOCS HE MOTYT OBITH COOOIICHBI
TpeThell CTOpOHE ©0€3 THUCBMEHHOrO corjacusi paOOTHHKA, pOAWUTENEH (3aKOHHBIX
MpPEICTaBUTENICH) HECOBEPIIEHHOJIETHETO (MaJoJETHEr0) OO0Yydaromerocs, 3a HMCKIIOYCHHEM
CJIy4aeB, KOT/Ia ’TO HEOOXOAMMO ISl IPEIYyIPEKISHUS yTPO3bl )KU3HU U 3J0POBBI0 PAaOOTHHUKA,
00y4Jaromierocs, a Takke B CIIydasix, yCTAaHOBIIEHHBIX (De/lepaIbHbIM 3aKOHOM.

4.1.2. Jluma, moydJaroniyie mepcoHaIbHbIC TaHHBIC PAaOOTHUKA, 00YUJArOIIETOCS JOJDKHBI
MPEeAYNPEXAATECA O TOM, YTO ATH JAHHBIE MOTYT OBITh HCMOJb30BaHbI JIMIIb B IENAX, IS
KOTOpbIX OHU cooO1ienbl. OO momKkHa TpebOBaTh OT ITUX JIUI MMOATBEPKIEHUSI TOTO, YTO ITO
npaBuwio coOmtoaeHo. JIuia, noyydaromue NepcoHagbHble JaHHbIE pa0OTHUKA, 00YUYaroIEerocs
00s3aHbl COOMIOAATh PEXKUM KOH(UIECHIMATBHOCTU. [JaHHOE N0JI0KEHHE HE PACIPOCTPAHSIETCS
Ha OOMEH NEepCOHANFHBIMU JIAaHHBIMH PA0OOTHUKOB B MOPSIIKE, YCTAHOBIEHHOM (eepabHBIMU
3aKOHaMH.

4.2. Tlepenaua nepcoHaANbHBIX TaHHBIX PAOOTHHKA, 00YUYaIOLIETOCs ero MPEeACTaBUTEISIM
MOJKET OBITh OCYIIECTBIIEHA B YCTAaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM TOPSIIKE
TOJILKO B TOM 00beMe, KOTOPBIF HEOOXOUM IS BHITIOJTHEHHUS yYKa3aHHBIMU MPEICTaBUTEISIMU
ux QpyHKIUH.

5. IIpaBa pa0OTHHUKOB, 00Y4aIIUXCHA HA o0ecnevyeHre 3alUThI ePCOHAIBHBIX
JTAHHBIX

5.1. B memax oOecreueHns 3alWTHl TMEPCOHAIBHBIX JaHHBIX, XpaHsmmuxcs B OO,
pabOTHUKHU, POAUTENN (3aKOHHBbIE MPEACTaBUTEIM) MAaJIOJIETHETO HECOBEPUICHHOJIETHErO
00y4Jaromierocs, MMEIOT TPaBO:

5.1.1. Tlomy4ath moJHYyI0 HH(OPMALIHIO O CBOMX MEPCOHANBHBIX JAHHBIX U UX 00palboTKe.

5.1.2. CBobGomHOrOo OECIUIATHOTO MOCTyNa K CBOMM TEPCOHAIBHBIM JaHHBIM, BKIIIOUast
MPaBO Ha MOJyYeHUe KOMUU JTF000H 3amiCH, CoepKalllel TepCcoHaIbHbIC TaHHbIe pa0OOTHUKA, 32
UCKJIIOYCHHUEM CIIy4aeB, MPeyCMOTPEHHBIX (penepanbubiMu 3akoHamu. [lomydenne yka3zaHHON
nHGOPMAIIMU O CBOUX MEPCOHANBHBIX JAHHBIX BO3MOXHO IMPH JIMYHOM OOpalieHnu paboTHHKA,
pomuTenell  (3aKOHHBIX TMPEACTaBUTENe) - K OTBETCTBEHHOMY 3a OpraHM3alui0 U
OCYIIECTBIICHHE XPaHEHUS MIEPCOHATHLHBIX JIAHHBIX PA0OOTHUKOB.

5.1.3. TpeboBarb 00 UCKIIOYEHUU WIW WCIPABICHUA HEBEPHBIX WIM HETOJHBIX
NEPCOHANBHBIX [aHHBIX, a TaKKe JaHHBIX, OOpPaOOTaHHBIX C HapylleHHeM TpeOoBaHUM
JCHCTBYIOIIETO 3aKOHOAATENbCTBA. YKa3zaHHOE TpeOOBaHWE JODKHO OBITh 0GOPMIIEHO
MUCHbMEHHBIM 3asiBIeHMEeM paboTHHKA Ha uMs aupekropa OO.



[Tpu oTtkaze aupexropa OO UCKIIOYUTH UM UCTIPABUTH NEPCOHAJIbHBIE TaHHbIE PA0OTHHUKA
pabOTHUK, POJIUTENb, 3aKOHHBIN MPEICTaBUTENb HECOBEPILIEHHOJIETHETO 00yUalOIEerocsi UMeeT
MPaBO 3asiBUTh B MUChbMEHHOM Buje aupektopy OO cBOoeM HECOIIacuu, C COOTBETCTBYIOUIUM
000CHOBaHMEM TaKOTO Hecoryacus. [lepcoHanbHbIe TaHHBIE OLIEHOYHOTO XapakTepa pabOTHHK,
pOIMTENb, 3aKOHHBIM NPEACTAaBUTENh HECOBEPIIEHHOJETHETO OOYdYaIoUIerocs MMEET IPaBo
JIOTIOJTHUTH 3asBIICHUEM, BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PCHUSI.

5.1.4. TpeboBate 00 wu3Bemenurn OO Bcex I, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBbIC WJIM HETMOJHBbIE IEPCOHAJbHBIC JaHHbIE pPaOOTHUKA, OOydaromerocss 000 Bcex
NPOU3BECHHBIX B HUX HCKIIIOUEHUSIX, UCIIPABICHUIX I JOTIOJHEHUSX.

5.1.5. Ob6xanoBaTh B cyJe JII0ObIe HEMpaBOMEpHbIe nericTBus win O0e3neictus OO npu
00paboTKe U 3alUTe ero MePCOHANbHBIX JaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MePCOHATbHBIX JAHHBIX 10 00eCceYeHNI0
AOCTOBEPHOCTH €ro NMepCcOHAIbHBIX JAHHbBIX

6.1. B nensix obecrieueHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUKH OOSI3aHBI:

6.1.1. [Ipu npueme Ha pabory B OO mpenacTaBisTh YIMOJIHOMOYEHHBIM paboTHukam OO
JOCTOBEpHBIE CBEAECHUS O cede B MOpsAAKe U 00beEME, MPEAYCMOTPEHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanun.

6.1.2. B ciyuae u3aMeHeHHs EPCOHANBHBIX IaHHBIX paOOTHHUKA: (paMuITusi, UMs1, OTYECTBO,
aZipec MecTa J>KUTENIbCTBA, MACHOPTHBIE [aHHbIe, CBelIeHUs 00 00pa3oBaHUH, COCTOSIHUU
310pOBbsi  (BCIEACTBUE BBIABICHHUA B COOTBETCTBUM C MEIUUMHCKUM  3aKJIOYEHUEM
MPOTUBOIIOKA3aHUIA JJIs1 BBITIOTHEHUSI PA0OTHUKOM €T0 JIOJKHOCTHBIX, TPYJOBBIX 00S3aHHOCTEH

Y T.1.) cOO0MIaTh 00 3TOM B T€YCHHE 5 pabouux AHEH ¢ JaThl UX U3MEHECHUH.
6.2. B nensix obecnieyeHus: JOCTOBEPHOCTH NEPCOHANBHBIX JAHHBIX 00yYarOIUXCs:

6.2.1. Pogurenu, 3aKOHHBIE MPEICTABUTENIM HECOBEPIIEHHOIETHUX OOYYaIOUIMXCS MpHU
npueme B OO mpenocTaBisioT YIOJHOMOUYEHHbIM paboTHHKaM OO J10CTOBEpHbIE CBEICHUS O
ce0e ¥ CBOMX HECOBEPIIEHHOJIETHUX JCTAX.

6.2.2. B ciyuae wW3MEHEHHMs CBEACHUI, COCTaBIAIONIMX IEPCOHAIbHBIE JaHHBIC
00yyJaromerocsi, poAUTeNn (3aKOHHbBIE MPEICTABUTENIN) HECOBEPILICHHOIETHETO 00yYaroIerocs
B Bo3pacte N0 14 ner o0s3aHbl B TE€UEHHE Mecsla COOOUIUTh 00 3TOM YIOJIHOMOYEHHOMY
pabotauky OO.

7. OTBETCTBEHHOCTH 32 HAPYLLICHUE HACTOSIIIET0 MOJI0KeHHU S

7.1. 3a mwapymenue mnopsaka o0paboTku (cOopa, XpaHEHMs, HCIOJIb30BAHMS,
pacnpocTpaHeHHMssT W 3alMThl) TEPCOHANBHBIX JAHHBIX JIOJDKHOCTHOE JIMLO  HECET
a/IMMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C ACHCTBYIOLIUM 3aKOHOATEILCTBOM.

7.2. 3a HapylieHHe TpaBWJI XpaHCHHUS U HCIOJIb30BAHUS TEPCOHAIBHBIX JIAHHBIX,
MOBJIEKIIee 3a coOO0M MaTrepuanibHbIA yuiepd padoToaaTento, pabOTHUK HECET MaTEepUAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C ICUCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIHCTBOM.

7.3. MarepuanbHblii yiiep0, HAHECEHHBIH CYOBEKTY NEpCOHAIBHBIX JaHHBIX 3a CYET
HEHAJUIeKAIIEro XpaHeHHsI U UCIIOJIb30BaHUS IEPCOHANIBHBIX JIaHHBIX, MOJUICKUT BO3MEIICHUIO
B IIOPSIJIKE, YCTAHOBJIEHHOM JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7.4. OO BmpaBe OCYIIECTBIATh 0€3 yBEAOMIICHHUS YIOJHOMOUYEHHOTO OpraHa Mo 3aIluTe
NpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX JUIIb 00PabOTKY CIEIyIOMINX MePCOHATBHBIX TaHHBIX:



- OTHOCSIIUXCS K CyOBhEKTaM MMEePCOHATBHBIX TAHHBIX, KOTOPBIX CBSA3BIBAIOT C ONIEPATOPOM
TPYIOBbIE OTHOIICHUS (PaOOTHUKAM);

- TIOJIyYEHHBIX OIEPaTOPOM B CBS3U C 3aKIIOYCHHEM JIOTOBOpA, CTOPOHOH KOTOPOTO
SIBIISIETCS CyOBEKT TIEPCOHANBHBIX JaHHBIX (0OYYaIOUIHMIACS U Jp.), €CIIH MEPCOHATBHBIC JaHHBIC
HE PACIPOCTPAHSIIOTCS, a TAK)KE HE MPEJOCTABIISIOTCS TPETHUM JIMIIaM 0e3 coriacusi CyobeKTa
MIEPCOHANBHBIX JAHHBIX M HCIOJB3YIOTCS ONEPATOPOM HCKIFOUUTENHLHO ISl WCTIOJHEHHUS

YKa3aHHOI'O JIOTOBOPA U 3aKJIIOUYEHUSI IOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JAHHBIX;
- SBIIIONIUXCS 00IIEIOCTYTHBIMHU TIEPCOHAIBHBIMY TAHHBIMH;

- BKJIIOYAIOMIMX B ceOs TOJBKO (haMUIMM, UMEHAa M OTYECTBA CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX;

- HEOOXOJMMBIX B LIEJSIX OJHOKPATHOTO MPOMYyCKa CyOBbEeKTa MEpPCOHANbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIBHOIO YUPEKICHHS UM B MHBIX aHAJIOTMYHBIX 1IEJIsX;

-BKJIIOYEHHBIX B HMH(OpPMAIIMOHHBIE CUCTEMBl MEPCOHANBHBIX JTaHHBIX, HMEIOIIUE B
COOTBETCTBHM C (heaepanbHbIMU 3aKOHAMHU CTAaTyC (QelepalibHbIX aBTOMATU3HPOBAHHBIX
MHGOPMAIIMOHHBIX CHCTEM, a TaKKe B TOCYJapCTBEHHbIE WH(GOPMAIMOHHBIE CUCTEMBbI
MEPCOHANBHBIX JAHHBIX, CO3JaHHBIE B LENAX 3alUThl 0€30MaCHOCTH TOCyJapcTBa H
00IIIECTBEHHOTO MTOPSIIKA;

- oOpabaTpiBaeMbIX 0€3 HCIOJIB30BAHMSI CPEACTB ABTOMATH3AIIMM B COOTBETCTBUU C
(denepanbHBIMU 3aKOHAMU WJIM WHBIMH HOPMAaTHUBHBIMH IPABOBBIMH akTamMu Poccuiickoit
®denepaliuy, yCTaHABIMBAOIIUMHI TPEOOBaHUS K 00ECTICUCHUIO 0€30MaCHOCTH MEPCOHATBHBIX
JaHHBIX TIPU UX 00pabOTKE U K COOIIIOICHUIO TIPAB CYOHBEKTOB MEPCOHATBHBIX JTAHHBIX.

Bo Bcex octanbHbIX cnydasx onepatop (aupexkrop OO u (Win) ynoJTHOMOYCHHbBIE UM JIUIIA)
00s3aH HampaBUTh B YIMOJHOMOYEHHBIM OpPraH MO 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX COOTBETCTBYIOIEE YBEAOMIICHUE.



